Providing and Moderating a Topic Paper for Inquiring Minds
1) Select a topic which is timely and good for discussion, and for which all sides 
may be considered (not politically one-sided).

2) If in doubt as to the usefulness or appropriateness of the topic, ask the Inquiring Minds Coordinator (Lee Cooper) or the person who posts the papers (Albert Myers) for an opinion and/or assistance.

3) Write a paper on this topic – or find an article or two which provide the basis for discussion, bearing in mind that normally a paper is no more than four pages long, including discussion questions/items.  (Occasionally a secondary paper may be made available for those with further interest, and/or a web address included at the end of the paper for this purpose.) If you cannot find an appropriate paper, we may be able to assist with this.  And we can sometimes take a paper from a website if you provide a web address and a subscription to the website is not required.

4) Offer your draft in .doc, .docx or .rtf  form to the posting person for assistance in formatting – this may include reducing margins so that the text stays within four pages, adding pagination, etc.  If you cannot save your document in this form, ask the coordinator for assistance.
5) A formatted copy will be emailed to you for your approval or emendation before it is posted.  When you are satisfied with it, Albert Myers will post it to the website, www.shellpoint.info/InqiringMinds – this website is maintained by Ed Mitchell and is not administered by Shell Point. Make 35 copies – a concierge will help you and Shell Point will provide the copies – and bring them to the meeting before your topic is to be discussed, for participants to take with them - place these copies on the credenza under the clock in the Grand Cypress room at about 11 a.m..

6) Usually a reminder of the meeting is emailed to participants early in the week of the meeting, advising each to download the paper and directing them to the paper by name and website address – usually the paper is also available from the concierge desk on The Island and at The Woodlands.

7) Moderators usually do not to speak, but may offer a short introduction before inviting discussion.  During the meeting moderators preside, recognizing participants to speak.  If you wish to speak during the discussion, or do not wish to moderate for any reason, ask the coordinator or someone else to moderate for you.

- Suggestions by Albert E. Myers, October, 2021
